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Village of Stockbridge — Village Office 
118 N Center St  |  Stockbridge, MI 49285 

Phone: 517-851-7435  |  Email: clerk@vosmi.org 

 

 

About This Guide 

This guide helps food truck and mobile food vendors understand the Village of Stockbridge’s permitting process for 
Special Transitory Units (STU) and Transitory Vending Units (TVU). Reading it before you apply will help you gather the 
right documents, understand fees, and know what to expect during review. 
 

Key Definitions 

Term Definition 

STU (Special 
Transitory Unit) 

A mobile food unit permitted for a set period at a fixed location within the village 
(e.g., a food trailer at an approved site for 30 or 120 days). 

TVU (Transitory 
Vending Unit) 

A mobile vending unit that moves from place to place or operates at events. TVU 
permits include both event-based and non-event licenses. 

 

 

Permit Types & Fees 

Select the permit type that matches how and how long you plan to operate in Stockbridge: 
 

Permit Type Fee 

Event Permit/License (STU or TVU) $20.00 

STU 30-Day Permit/License $30.00 

STU 120-Day Permit/License $120.00 

TVU Non-Event License/Permit $20.00 

 
Fees are set by Village Council resolution and are subject to change. Confirm the current fee with the Village Office 
before submitting payment. 
 

 



Application Process 

Follow these five steps to obtain your permit: 
 

STEP 1 
Prepare Your Documents 
Gather all required documents (see checklist below). Obtain your Ingham County Health 
Department permit and Michigan sales tax license before submitting. Secure written permission 
from the property owner where you will operate. 

STEP 2 
Complete the Application Form 
Fill out the Village-provided application form completely. Include vehicle information (VIN, year, 
make, model, dimensions), proposed location(s), proposed hours and dates of operation, and 
estimated staffing level. 

STEP 3 
Submit Application & Pay Fee 
Submit your completed application and all supporting documents to the Village Office at 118 N 
Center St. Pay the applicable permit fee at the time of submission. 

STEP 4 
Application Review 
The Village Manager or designee reviews your application within 10 business days. They may 
consult with the Zoning Administrator regarding compliance. You will be notified in writing if 
additional information is needed or if the application is denied. 

STEP 5 
Permit Issued 
Once approved, your permit/license will be issued. Display it prominently on your unit at all times 
along with any required health inspection certificates. 

 
Applications are decided within 10 business days of the date received. If denied, the Village Manager will notify you in 
writing with specific reason(s). You may appeal a denial pursuant to Section 6-79 of the Village Ordinance. 
 

 

Required Documents Checklist 

Every application must include the following. Use this checklist before submitting to avoid delays or denial: 
 

✓ Required Document / Information 

☐ Applicant name, signature, phone number, email, and business address 

☐ Vehicle information: VIN, year, make, model, and dimensions 

☐ Proposed hours of operation and areas of operation 

☐ Plans for power access, water supply, solid waste and wastewater disposal 

☐ Copies of all licenses and permits from Ingham County Health Department and/or State of Michigan 

☐ Certificate of insurance evidencing required coverage 

☐ Signed hold-harmless / indemnification statement 

☐ Copy of Michigan sales tax license 

☐ Site sketch showing location, buildings, parking, streets, driveways, and sidewalks 



☐ License plate number of the STU (if applicable) 

☐ Proposed days and hours of operation and estimated staffing level 

☐ Written permission from the property owner where the unit will operate 

☐ Name, address, phone, and ID of all employees (if different from applicant) 

☐ Address and/or parcel number of the property where the unit will be located 

 

 

Operating Requirements 

Once your permit is issued, you must comply with the following ongoing requirements: 
 

Display Requirements 

• Your village-issued permit/license must be displayed on the unit at all times while operating. 
• All required health inspection certificates must also be displayed on the unit. 
• Produce your permit upon request of any law enforcement officer, zoning administrator, County Health 

Inspector, State of Michigan Enforcement Officer, or the Village Manager. 
 

Changes After Permit is Issued 
• Any change to the information provided in your application must be reported to the Village Manager within 10 

calendar days. 
• Permits are not transferable from one person or unit to another. 

 

Location Requirements 

• Written permission from the property owner is required for each location where you operate. 
• Your operation must comply with the village drive-through ordinance (Section 6-264) regarding off-street 

stacking space. 
• Operations must be compliant with zoning district regulations under Sections 6-69 and 6-70. 
• A site sketch must show the STU location relative to buildings, parking, streets, driveways, and sidewalks. 

 

 

Violations & Penalties 

Operating without a valid permit or violating any provision of the ordinance is a Civil Infraction under Section 6-79 of the 
Stockbridge Municipal Code (as amended August 7, 2023). Each day a violation exists constitutes a separate offense. 
Violations may be enforced by the Village Manager or designee. 
 

Permit Suspension or Revocation 
The Village Manager may suspend or revoke a permit for violations of the ordinance. If your application is 
denied or your permit is revoked, you may file an appeal as described in Section 6-79 of the Village 
Zoning Ordinance. 

 

 



External Permits & Licenses Required 

In addition to the Village of Stockbridge permit, you are responsible for obtaining the following from external agencies 
before operating: 
 

Agency What You Need Contact 

Ingham County Health 
Department 

Food service / mobile food unit permit 
and inspection ingham.org/health 

State of Michigan — Treasury Michigan sales tax license michigan.gov/treasury 

State of Michigan — LARA (if 
applicable) 

Additional state-required food 
handling licenses or permits michigan.gov/lara 

 

 

Frequently Asked Questions 

 

How long does approval take? 
The Village must issue or deny a permit within 10 business days of the date your complete application was received. 

Can I operate at multiple locations? 
Yes, but each location requires written permission from that property owner, and all locations must comply with zoning 
requirements. Include all intended locations on your application. 

Can I transfer my permit to another person or truck? 
No. Permits are not transferable from one person or unit to another. A new application is required if ownership or the 
unit changes. 

What happens if my information changes after I receive a permit? 
You must notify the Village Manager or designee in writing within 10 calendar days of any change to the information on 
your application. 

What if my application is denied? 
The Village Manager will notify you in writing with specific reason(s) for denial. You may appeal the decision as 
described in Section 6-79 of the Village Zoning Ordinance. 

Do I need a separate permit for a special event? 
If you are operating as part of a special event, an event permit/license applies at a fee of $20.00. Confirm event-specific 
requirements with the Village Office, as the event organizer may have additional requirements. 

Are permits renewable? 
Contact the Village Office regarding renewal procedures. Any change in information since your last application must be 
provided at the time of renewal. 
 

 

This guide is based on Village of Stockbridge Ordinance No. 2023-05-11.006 and related amendments. 
For questions, contact the Village Office at 517-851-7435 or clerk@vosmi.org 
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